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WELCOME TO BIGGAR HIGH SCHOOL! 

 

TO ALL NEW S1 PUPILS 

 

You will soon feel quite at home here with us here at Biggar High 

 

During your three day visit, we hope you managed to settle in very 

quickly and that you will thoroughly enjoy yourselves in August. 

 

Although some people say that it’s never easy for P7 pupils to make the 

move to Secondary School, we have always found that the vast majority 

of children coming to us have very few problems in getting to know the 

school.  You will soon find that you are totally relaxed and happy in your 

class and that you are looking forward to all the new experiences 

Secondary School can offer you, especially all the new friends you will 

(and hopefully have already) made. 

 

You have already been told a lot of things about the school.  Sometimes it 

can become very confusing if you try to remember everything all at once, 

but you should find that after the first week everything becomes clearer. 

 

On our school webpage parents can find the Parental School Handbook 

which contains pages and pages of information about the school.   

 

This First Year Handbook has been prepared especially for you, to help in 

settling in to Biggar High.  If there is anything you are not sure about, you 

will probably find the answer here. 

 

We don’t want anything at all to spoil your first year with us so, if you 

have any problems and are worried or anxious about anything in the 

school that happens to you, please do something about it at once instead 

of getting yourself upset.  Contact your Pupil Support Teacher or speak 

to me. 

 

I very much look forward to getting to know you personally in the months 

ahead and Mr Stewart and I both wish you every success in your time at 

secondary school. 

 

 

 

 

 

Denise McFarlane 

Depute Head Teacher 
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YOUR TIMETABLE 

 

On your first day you will be given a copy of your Class Timetable which tell you 

what subjects you have every day. 

 

In August you will be given a Student Planner/ Diary.  You will be expected to copy 

your own timetable into your planner. 

 

It is also sensible to make a copy of your timetable and leave it at home in case your 

family needs to contact you quickly. 

 

When you make copies of your timetable, always make sure you write down the 

room name and also your Class Teacher’s name for every period. 

 

 

 

THE SCHOOL DAY 

 

The school day, as you know is a 7 period day Monday to Thursday and a 5 period 

day on Friday.  You should always arrive at school in time for the start of the school 

day which is quarter to nine prompt each morning.  

 

It is important that you make your way straight to your first class when the bell 

sounds at 8.42.  
 

This is a warning bell that sounds a few minutes before 8.45 to remind you that the 

official school day is about to start. 

 

Late-coming is seriously frowned upon- set yourself a target of never being late to 

class, period 1! 
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FINDING YOUR WAY ROUND THE SCHOOL 

 

Biggar High is much bigger than your primary school, although it is smaller than some 

other secondary schools in Lanarkshire.  Certainly it may seem very confusing finding 

your way round the school until you get to know the school really well. 

 

If at any time you get lost, although this should not happen very often, ask any 

teacher or senior pupil for directions.  Everyone will be keen to help. 

 

Always try to remember when you are moving around the school that other pupils 

may still be working.  Please move to your next class without making too much noise 

so that you do not disturb them. 

 

 

 

HOW TO FIND YOUR PUPIL SUPPORT TEACHER 

 

At all times, your Pupil Support Teacher is there to give you help and advice 

whenever you need it.  If you are worried about any problem, you should not 

hesitate to go to your Pupil Support Teacher. 

 

It goes without saying, of course, that you should never go to your Pupil Support 

Teacher during a class period without asking permission from your Class Teacher. 

 

At certain times in the day, Pupil Support teachers may be teaching in classrooms 

but at other times they will be in the Pupil Support Office.  This Office can be found 

at  the end of the Management and Administration corridor.  

 

 

HOW TO FIND THE SENIOR MANAGEMENT TEAM OFFICE 

 

The DHTs Office is also on this wing (past the school office). 

 

Miss McFarlane, (indeed all Senior Managers) are available in this Office at lunchtimes 

for any first or second year pupil needing help or advice. 
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WHAT TO DO IF ……………………….. 

 

……………..I FEEL ILL OR UNWELL? 

 

If you are in a class, tell your teacher straightaway.  There is no need to feel 

embarrassed.  Your teachers know what to do if you feel unwell and they will not 

make a fuss.  You will be sent with a slip to the School Office. 

 

If we feel that you should be sent home, we will telephone your parents or a relative 

or family friend whom your parents named as an emergency contact. 

 

I am sure you will understand that, for your own safety, YOU MUST NEVER GO 

HOME WITHOUT PERMISSION. 

 

If you feel unwell when you are between class, go directly to your next class and tell 

the teacher immediately. 

 

If you feel unwell during the morning interval or at lunchtime, contact your Pupil 

Support teacher if you can.  Pupil Support Staff will usually be in their Office.  

However, you may also (at these times only) go to Office Reception and tell the staff 

there, you are unwell especially if you cannot find your Pupil Support teacher.  Try 

to take someone with you.  Try to get a message to your next teacher. 

 

If you are unwell when you are at home at lunchtime, ask your parent, or another 
adult, to telephone the school to let us know what has happened. 

 

 

……………I LOSE SOMETHING? 

 

If you lose something, see the School Janitor/ Facilities Manager at once and then try 

the School Office.  If you have no luck first time round, try again over the next few 

days. 

 

Have a look in the classrooms as you go round classes and ask class teachers if 

anything has been found in the classrooms. 

 

If you have lost something of value please report this to your Pupil Support Teacher 

or to Miss McFarlane.  

 
Remember you bring anything of value to school at your own risk! 

 

 
……………..I AM LATE? 

 
If you arrive before 8.45 a.m. report directly to your period one teacher. 

 

If you arrive after 8.45 a.m. you must report to the reception area at the main 

office.  Obviously if you are late regularly we will contact your parents to find out if 
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something is seriously wrong.  You will also be given lunchtime detention if you 

continue to be late without good reason. 

 
 

………………I HAVE A MEDICAL OR DENTAL APPOINTMENT? 

 

Although it is helpful if your parents can make medical and dental appointments out-

with normal school hours so that your education is not disrupted, we understand 

that this is not always possible. 

 

You should bring your medical and dental appointment cards to your Pupil Support 

teacher, who will sanction a permitted absence on your behalf for the time(s) you 

will be out of school. 

 

 You should report to the school office where your parents should collect you from 

school before leaving for your appointment and again report on your return to 

school after your appointment.  Pupils under the age of 16 cannot leave school 

during class time without adult supervision. 

 

 

……………..I AM BEING BULLIED? 

 

You have a right to feel safe and secure while you are in Biggar High School and we 

have a duty to protect you from bullying – in the class, in the playground and on the 

way to and from school. 

 

We will simply not tolerate bullying of any kind and will take very quick action to 

deal with any bullying that is reported to us. 

 

The one thing you MUST NOT do is keep any kind of bullying that is happening to 

you a secret.  YOU MUST TELL SOMEBODY – your parents, your class 

teacher, your Pupil Support Teacher. 

 

Some children think the bullying will get worse if they report it.  This is not true.  

Once you have told someone, things will get better.  That is a promise we can keep. 
 

If you find it difficult to speak to a teacher about being bullied, you can always ask 

your parent/ carer to contact the school on your behalf. 

 

 

……………I KNOW OF SOMEBODY ELSE WHO IS BEING BULLIED? 

 

You have a responsibility to let somebody know if another pupil is being bullied. 

 

You should report the bullying to your Pupil Support Teacher.  Nobody else will 

ever know that you have told us what has been happening. 

 

You can also let us know if someone else is being bullied by leaving a note in the 

SCHOOL OFFICE or by telling your parent/ carer and asking them to report the 

concern to a member of school staff. 
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……….I AM ABSENT FROM SCHOOL? 

 

If you are going to be absent for longer than a few days, ask your parents to 

telephone the School Office to let your Pupil Support Teacher know. 

 

If you are likely to be absent for a fairly long period, your Pupil Support Teacher will 

arrange for a package of relevant work to be sent home to you. 

 

If you know in advance that you are going to be absent for a reason other than 

illness (for example, to attend a wedding) you should let all your teachers know and 

bring a letter signed by your parent to your Pupil Support Teacher. 

 

 

…………..I HAVE BEEN ABSENT AND RETURN TO SCHOOL? 

 

On the day you come back to school after an absence, you must bring a note from 

your parents explaining why you have been absent, even if your parents have already 

phoned the school.  Your note should be handed in to the School Office or given to 

your Pupil Support teacher at the earliest convenient opportunity. 

 

Even if you are only absent for a morning and return to school in the afternoon, you 

should bring an absence note. 

 

 

……….. I AM HAVING PROBLEMS WITH MY WORK? 

 

If you find that part of the work covered in class is difficult to understand, there is 

absolutely nothing to be ashamed of.  All the teachers at Biggar High will do their 

best to help you if you are having any problems with your work.  If you are too shy 

to ask for help during the period, wait behind and see the class teacher at the end of 

the period.  You can also talk to your Pupil Support Teacher if you are anxious 

about your work. 

 

It is of course sensible to let your parents know if your classwork is worrying you.  If 

your parents think the problem is serious enough they may decide to speak with 

your Pupil Support Teacher. 

 

The really important thing is to talk to SOMEONE – any member of school staff– 

as soon as you start to feel anxious about your work.  The problems will only get 

worse if you don’t ask for help. 
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……. I WANT TO BRING MY MOBILE TO SCHOOL? 

 

You are allowed to bring your phone to school but it should only be used during 

the interval and lunchtime.  It must be switched off at all other times during the 

school day unless your teacher gives you permission to use it in class.  It is your 

responsibility to make sure that this is done.  If your phone rings in class it will be 

taken from you and you will have to collect it at 3.30pm from a member of the 

Senior Management Team.  If this happens a second time your parents will be asked 

to collect it and you will not be allowed to have it in school again.  You should not 

use the phone when moving between classes. 

 

 

………. I AM GOING ON HOLIDAY WITH MY FAMILY? 

 

Any absence from school will affect your progress and we would hope that 

wherever possible family holidays will be taken during the school holidays.  If this is 

not possible and you have to take time off you should bring a letter detailing the 

dates of the holiday to your pupil support teacher.  In most cases, holidays during 

term time will be recorded as ‘unauthorised’ absences.  Pupil Support teachers will 

explain this to you.  You must make sure that you copy up all work missed.   

 

WHAT DO I DO WHEN…………………….. 

 

………… IT IS INTERVAL TIME? 

 

The morning interval is very short and all pupils remain within the school precincts 

for the whole of the interval.  We do not allow pupils to leave the school precincts 

during the morning interval.  This also applies to the extended interval on Friday’s. 

 

During the morning interval and lunchtimes when the weather is bad you are 

allowed in the ‘Street’.  This is on the understanding that you do not abuse this 

privilege and misbehave in any way. 

 

Snack facilities are available from the vending machines and the School Canteen at 

the morning interval. 

 

Vending machines should not be used between periods. 
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…………………. IT’S LUNCHTIME? 

 

The school has a first rate modern self service cafeteria providing everything from a 

snack to a full meal and giving you the widest possible choice.  

 

If you decide to bring a packed lunch to the school you can eat it in the dining area in 

‘The Street’.  Since it is important to control litter in the school, and also for reasons 

of health and safety, you are not permitted to consume food and drink in any 

other area of the school.  Whether you bring a packed lunch or have a school 

lunch, we expect you to keep the dining area clean and tidy by clearing away your 

own plates and cutlery and cleaning up any litter on the table. 

 

If you live close to the school, you are free to go home for lunch but, remember, the 

lunch break is only 50 minutes and you must be back in time for your period 6 class 

(Fridays excepted.) 

  

On the first week of term S1 students should remain on the school precincts.  This 

will give you an opportunity to use the canteen at busier times and understand fully 

how the systems work.  It will also give you a chance to get to know your year 

group in a sociable setting. 

 

If you are intending to buy a school lunch, you are expected to line up in the ‘Street’ 

in an orderly fashion. You can pre-order your lunch which means you can avoid 

having to queue.  If you bring a packed lunch you do not need to queue, you simply 

sit at a table. 

After the first week some pupils may choose to leave the school precincts at 

lunchtime and, since your time is your own during the lunch break, you are free to 

go out of school if you wish to do so, provided you are back in time for the 

start of period 6 (Fridays excepted). 

 

If you go anywhere in the Biggar village at lunchtime you must remember that 

members of the public will judge the school by your actions and that, if you 

misbehave in any way, the school’s reputation will suffer, particularly with local 

residents who live in the vicinity of the school. 

 

You must not make a nuisance of yourself in local shops and you should not go into 

a local shop unless you intend to buy something.  If you buy food and drink in the 

town, please make sure that you dispose of your litter in the correct way. 

 

Any pupil who is caught dropping litter, regardless of age, can be approached by a 

litter warden and either fined or reported to parents. 
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HOMEWORK 

 

Just as in primary school regular homework is normal, not an extra part of your 

school work. 

 

We give you homework for a number of reasons: 

 

 It helps you to understand fully and get on top of the work done in class 

during the school day. 

 It allows you to get used to the habit of studying and working regularly on 

your own time. 

 It prepares you for the kind of studying you will need to do later in your 

school career when you are revising for examinations. 

 It allows you to have some control over your own learning. 

 It helps make you a more confident learner. 

 It helps your teacher to understand how well you are doing. 

 

Homework may not always be written work.  You may be asked to revise part 

of your class work to read a part of a textbook or an information sheet.  Sometimes 

you will be asked to finish work started in class. 

 

Since we give homework to help you to learn, you should make every effort to do it 

and do it as well as you can.  If you have a good reason for not being able to do your 

homework you should always bring a note for the class teacher from your parents. 

 

To help you remember to do your homework and help you plan your homework 

through the week, you will be given good advice on homework in your PSE classes. 

 

Try to remember that, even if you have not been given any homework to do, 

you should still spend some time each evening going over and revising work 

done in class- ‘home study can be just as if not more important than 

‘homework’! 

 

 

UNIFORM 

 
We are proud of our school and we want all of our pupils to be proud of the school 

and to demonstrate their loyalty to the school by wearing the agreed school 

uniform. 

 

We hope that you will want to be recognised as a Biggar High School pupil.  You 

should remember that people in the local community, including local employers, are 

pleased to see Biggar High pupils wearing their uniforms. 

 

Some forms of clothing of course are totally unacceptable in the school.  In particular 

it is important to remember that the wearing of football colours in any form in the 

school is strictly forbidden. 
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DISCIPLINE 

 

No school can teach children properly unless pupils are well behaved and follow the 

mutually agreed school rules and regulations. 

 

Your parents/ carers expect you to work very hard in your classes and they also 

expect you to do your very best at all times so that you can learn new skills and 

knowledge. 

 

You will never be able to do your best in a class if you misbehave and waste your 

time, your teachers’ time, and the time for the rest of the pupils in the class.  Nor 

will you be able to work properly if other pupils disrupt the class.  Fortunately the 

vast majority of pupils pass their time in Biggar High School without ever 

misbehaving in a serious way.  We always expect the highest standards of behaviour 

from our pupils and we are usually not disappointed.  We want you to enjoy your 

education with us and we go out of our way to make sure that secondary school is a 

pleasant experience.  However, if any pupils do misbehave, we will take speedy 

action to make sure the education of the whole class does not suffer. 

 

If you misbehave you may be given a staged exercise by the class teacher.  The 

exercise must be signed by your parent and should normally be returned to the 

teacher the following day.  Failure to hand in a staged exercise is a serious 

matter. 

 

If you do not co-operated with the requirements of your classroom teacher, you will 

be referred to the Faculty Head who will take stronger action to stop the 

misbehaviour.  Misbehaviour always has a negative effect on your learning (and the 

learning of others).  This referral may be done informally or more formally by a 

REFERRAL FORM (1) or CAUSE FOR CONCERN FORM (2) being written 

about your behaviour, to be sent to either the Faculty Head (1) or Pupil Support 

Teacher (2). 

 

If you continue to misbehave, or misbehave at any time in a serious way, the class 

teacher or Faculty Head will most certainly fill in a REFERRAL FORM.  This form 

gives all the details of your misbehaviour.  This form will then be sent to one of the 

Senior Staff – The Head Teacher, or one of our Depute Head Teachers. 

 

The member of the Senior Staff who interviews you may ask your parents to come 

to school and discuss your misconduct and in the most extreme cases you could be 

excluded  from school for a period of time – generally 1-3 days.  More serious 

conduct can lead to longer periods of exclusion (for example 2/3 weeks), although 

examples of this are extremely rare. 

 

Any pupil who continues to disrupt classes after many warnings and exclusions will 

be referred to an Education Manager in Hamilton where a variety of options about a 
pupil’s school future could be discussed. 

 

Certain forms of serious misconduct such as any kind of vandalism and damage to 

school property, or any form of misconduct on a school bus, may lead to an 

immediate referral to the Police. 
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Smoking is not permitted in and around the school premises.  

 

Chewing gum is discouraged in and around the school and is banned from 

classrooms. 

 

Please try to remember that all these restrictions are not there to turn the school 

into a prison camp.  They are there to make Biggar High School a safe and pleasant 

school in which all pupils can feel happy and secure and can achieve and enjoy 

success now and in the future. 

 

 

 

PUPIL SUPPORT TEACHERS             HOUSE 

 

Mrs Richardson              Anderson 

 

Mrs D Mackintosh    Burns 

 

Mr S Pratt               Wallace 

 

 

 

 

SENIOR MANAGEMENT TEAM 

 

 

Mr R Stewart    -        Head Teacher 

 

Ms D McFarlane  - Depute Head Teacher 

 

Mrs A Rose  -            Depute Head Teacher 

 

Mrs Clingan  -            Depute Head Teacher 

 

 

 

 

 


